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Your account # 

Your full name 

  Your address 

 (Street, village, country) 

Your telephone 

number 

Today’s date 

The recipient’s currency must be used 

Identify the amount to be sent. This 

must be written in both figures and 

words. Consider the wire transfer fee 

when entering the amount 

Must always be Debit my account  

The default option is SHA 

The ordering customer is the person sending the 

wire. 
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The Beneficiary bank is the bank that holds 

the account of the person receiving the money. 

Codes that identifies a specific bank 

The bank’s name 

The bank’s address (street, city, 

country) 

This is the information of the person receiving 

the money. 

Receiving customer’s account number 

Receiving customer’s name 

Receiving customer’s address (street, 

city, country) 

Concisely state the purpose for 

sending the money. The purpose 

stated would determine the 

supporting document required. 

For example: Payment for items-you 

must present the invoice from 

merchant 



Payment Order Request Form 
 

 

 

 

An intermediary bank is one that acts as a 

middle man for the sending and receiving 

bank.  This section is left blank unless your 

transaction requires it 

Sign here 

Codes that identifies a specific bank 

The bank’s name 

The bank’s city 

You must present a valid form of ID 


